CHURCH CLEANING CHECKLIST

Cleaning materials are stored in the cupboard under the stairs – the key is on top of the cupboard. Brooms, dustpan, mops and bucket stored in the back room behind the kitchen.

· Empty all bins and replace bin bags - Kitchen, Main & Side Hall, Office, Toilets; Upstairs room. 3 main bins are outside the back door.
· Toilets – both main toilets, disabled toilet, baby change toilet and crèche toilet.
 Clean sinks and toilets

 Replenish toilet rolls, hand towels and soap if necessary
Clean mirrors if required

 Sweep and/or mop floors as required

 Clean door handles

· Main Hall 

 Hoover platform

 Sweep floor if required
· Front Porch 

Hoover mat

Sweep floor

Mop if required

· Reception
Sweep floor

· Side Room 1 (next to kitchen)

Dust/sweep as required

· Side Hall
Sweep floor

·  Kitchen
Check and clean worktops/sinks if required

Sweep and/or mop floors as required

Other 

1. Glass/Glass Doors – if you are aware of dirt or fingerprints on any of the glass surfaces please clean.
